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POLICY 340:   COLOGNE ACADEMY FOOD SERIVCE 

COLOGNE ACADEMY FOOD SERIVCE 
The Cologne Academy Charter School lunch program provides Offer versus Serve. Exactly what is offer versus serve and why would we recommend this? Every meal must offer 5 components to students. As the student goes through the lunch line they can choose to take 3, 4, or all 5 of the components offered. They do not have to take the main component or milk, but must have 3 on their plate when they reach the end of the line for verification of a reimbursable meal. This is a way to reduce plate waste and food costs.
If your child has special dietary concerns and is required to provide substitutions if:
· student has a disability AND 
· the disability restricts the diet AND 
· student provides documentation of the requirements above in a signed medical statement from a licensed physician. Statement must also identify the foods to be omitted and the substitutions to be made. 
Special dietary concerns may make substitutions at the School Food Authorities discretion if:
· student does not have a disability, BUT has a special dietary condition, AND 
· student provides documentation of the special dietary condition in a signed medical statement from a recognized medical authority. Statement must also identify the foods to be omitted and the substitutions to be made. 
If your child is lactose intolerant the School Food Authorities must have a written request from a parent, in order for the school to provide lactose reduced milk or milk fortified with lactose or milk with lactobacillus acidophilus. This does not include juice as an alternate.
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MEAL CHARGE POLICY
I. PURPOSE
The purpose of this policy is to establish consistent meal account procedures for Cologne Academy.
II. GENERAL STATE OF POLICY
A. Cologne Academy recognizes the parent/guardian's responsibility to provide lunch for their children. Proper nutritional intake is essential for adequate learning to occur.
B. It is the policy of Cologne Academy to offer lunch. Our food service vendor strives to produce quality meals at a reasonable cost.
C. Students may select and purchase meals from a lunch calendar provide before the month commences.
D. Households may apply for free/reduced meals anytime during the school year. Applications are mailed to all households in the school district prior to the school year and are included in enrollment packets. In addition, applications are available at the school office.
MEAL PAYMENT PROCEDURES

To order hot lunch w/milk:
  Circle either LM (lunch & milk) or VM (vegetarian & milk) on the order form calendar.  
  Fill in quantity and corresponding amount due in the column on the right.
(A substitute for milk is available only for students who are lactose intolerant or have a milk allergy.  Appropriate paperwork must be completed. Please contact school office to get form).
We will return a copy of the completed menu to you so you know which days your child is eating school lunch.
Garden Salad ($3.50) and Chef Salad ($3.75) are available daily.  Circle GS or CS accordingly.

To order milk only:
  To order “milk only,” for days when your child brings a cold lunch from home, circle MO (milk only) on the order form calendar to tabulate cost (Remember, your child may purchase milk on a daily basis for $0.50).

To finish form:
  Fill in the following information on the order form:
· Student’s Name
· Check Number
· Check Amount
· If the check is to be split with another child


Payment
Lunches will be ordered one month at a time.  
One check per order may be written. Your check may include more than one student as well. No cash please.
Write check for amount due to “Cologne Academy.”
Attach check to order form(s).
Either mail in order form(s) or send to school with one child.
All orders must be received by due date (Reasonable exceptions may be made in some cases.).  

Free & Reduced Lunch Program
If your family qualifies for the Free or Reduced Lunch Program please complete the order form as per the above instructions, and turn it in by the due date. For confidentiality, please do not indicate free or reduced on lunch order form.  You must order the lunches you wish to receive.

Forgotten Lunches
If your child forgets his or her lunch he or she will be allowed to call home to request that a lunch be brought in. If a back-up lunch is provided, the cost is $3.00 per lunch. Please use this only for emergencies. Payment is due in office within one week.

Credits
Lunches are ordered from our Caterer in advance for the following month. Cologne Academy does not refund for missed lunches as the school must buy that lunch whether a child is absent or not. However, you may call the school that morning if you wish to allow a sibling to take the lunch. If you inform the school one week in advance that your child will be absent and therefore not taking some lunches ordered, it may be possible to issue a lunch credit to be used the following month.
SCHOOL LUNCH PROGRAM
The Cologne Academy a lunch meal. Lunch is served from 11:20 AM to 12:20 PM. 
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I. PURPOSE

To assure that students, parents and staff are informed of the Offer versus Serve provision and that it is implemented correctly.
II. GENERAL STATEMENT OF POLICY

A. It is the responsibility of the building principal, teachers, office staff and food service staff to assure that students are encouraged to make healthy food choices and that established procedures are followed.

B. Cologne Academy Public Schools extends Offer versus Serve to all grade levels. Students may decline 2 of the required 5 menu items.

C.  The building Principal and Food Service Supervisor assure that annual training about Offer versus Serve is provided to students, parents and staff.

D.  The Food Service Supervisor is responsible for assuring that responsible staff is trained to identify reimbursable meals and the appropriate action to take if a student does not select a reimbursable meal.
III. SERVING REIMBURSABLE MEALS

A. The food service staff/teachers/assistant encourages students to make healthy food choices and to select at least 3 of the 5 reimbursable items.

B. The cafeteria lunch line monitor identifies the student, determines if the student has selected a reimbursable meal and verifies the student's name on checklist.

C. If the student has not selected a reimbursable meal, the cafeteria lunch line monitor asks the student to return to the serving line and select additional food items.

D. If the student refuses to select a reimbursable meal, he/she is charged ala carte prices for the food items and this meal is not claimed for reimbursement.
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