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Middle School Student Handbook 

Take P.R.I.D.E 

(Prepare for your future, Respect everyone/everything, Integrity- high morals, Determination to achieve, 

Excellence in all you do) 

in yourself, your school, your accomplishments. 

 

VISION STATEMENT 

  

Create a content-rich learning environment that prepares K-8 children to achieve their best as students and as people of 
character who will contribute skill and knowledge to their communities. 

  

MISSION STATEMENT 

  

To prepare students for academic success through excellence in literacy by integrating the Core Knowledge Sequence.  
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HOMEWORK/ACADEMIC RIGOR 

Cologne Academy’s commitment is to develop the academic potential of each student. 

Estimated hours of weekly homework per grade: 

Grade 5-8: 1-1.5 hours per night; guideline is 10 minutes per grade level, 50 minutes = 5
th
, 60minutes = 

6
th
, 70 minutes = 7

th
, 80 minutes = 8

th
. 

In addition to homework, students are expected to read 15-30 minutes each night and to practice their 

math computation fluency. 

Teachers work hard to coordinate homework but know there will be times where students experience 

more/less homework than average estimates. In the event a student is experiencing more homework than 

these guidelines on a regular basis, please contact the homeroom teacher. 

MISSING/LATE ASSIGNMENTS 

When a student is absent from school, that student will have 2 days to make up missing homework for 

every 1 day lost. (i.e. student is absent Monday, they get their assignments Tuesday, Wednesday to make 

up homework, due Thursday) 

Students are responsible for getting any make up assignments from their teachers.  

Students will have 10% deduction per day for all missing/late work.  

When returning/going on vacation homework and due dates are at the discretion of the teachers. 

QUALITY 

Assignments that are handed in need to be legible and complete; half completed assignments or 

assignments that are not legible will be given to ZAP and counted as a missing/late assignment. 

ACADEMIC INTEGRITY POLICY 

Cologne Academy is committed to providing an atmosphere which values academics and character. 

Cologne Academy intends to cultivate an academically honest environment and therefore prohibits 

academic dishonesty. Academic dishonesty occurs when students obtain or assist others in obtaining 

credit for work which is not their own through acts of cheating or plagiarism. 

Study or homework collaboration is not considered academic dishonesty unless prohibited or limited by 

expectations established by the teacher. Teachers shall guide students in understanding when 

collaborative efforts are not appropriate. In addition, parents or tutors may dialogue with a student about 

an assignment but may not do the assignment for the student. 

For more information on plagiarism please see the family handbook. 
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CONSEQUENCES 

The consequences for academic dishonesty may include, but are not limited to, the following: 

 The teacher will communicate the violation to the student, the student’s parent(s)/guardian(s), and 

Cologne Academy administration; 

 The teacher may request a meeting with the student, the student’s parent(s)/guardian(s), and 

Cologne Academy administration; 

 The teacher may assign an appropriate academic penalty (e.g., the student receiving no credit for 

the academic work or examination involved). 

 

The Cologne Academy administration may place the student on suspension for one to three days.  

Consequences for additional or more serious incidents of academic dishonesty may include more severe 

penalties and potential expulsion from Cologne Academy. 

LOCKERS 

Lockers are the property of the school and a privilege for students. Cologne Academy staff reserves the 

right to search lockers when necessary, without prior notice. Students may decorate the inside of their 

locker; any décor needs to be school appropriate and may not damage the locker (i.e. adhesives, paint, 

marker, etc.) Any misuse of the locker will result in student privileges being revoked.  

Lockers will be cleaned on a weekly basis; students are responsible for removing any food items at the 

end of each week to prevent critter problems.  

LOCKS 

Students will be assigned a lock for their lockers, combinations are not to be shared with other students. 

Any misuse means student privilege of having a lock will be revoked. A $10.00 replacement fee will be 

charged for any misplaced locks. No locks, other than school issued locks are allowed. 

CELL PHONES 

Personal electronic devices are subject to damage and theft and are potentially bothersome and distracting 

to others. We ask that they not be brought to school.    

 

If a cell phone or other electronic device must be brought to school for after-school use, it must be kept 

off and in the student’s locker/backpack during the school day.  Cell phones will not be allowed to be 

used in classrooms or other common school areas. If students are using the cell phones during the school 

day to text/call, the school will take the device, and the student’s parent must pick the device up from 

office. 

 

ELECTRONICS 

Electronics are not allowed in the classroom, students are to leave any electronics in their lockers, if 

brought into the classroom they will be confiscated for the day. Cologne Academy and teachers are not 

responsible if a student’s personal device is damaged or stolen. Parents and students are to use their 

personal judgment when sending devices to school.   
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BOOKS, SUPPLIES, KINDLES, CHROMEBOOKS & TECHNOLOGY 

Textbooks for each student are provided by the school, it is required that students cover their textbooks to 

protect them from damage.  It is the responsibility of Cologne Academy students to return textbooks, 

classroom library books, e-readers, and any other school materials at the end of the school year in good 

condition.  When a book or other school material or equipment is damaged or lost, the student will pay 

the cost for repairs or replacement. Kindles and Chromebooks can run up to $250 replacement fee. 

Payment must be made for the full amount, before a final report card will be issued, transfer of records 

sent, or registration accepted for the next school year.  Parents provide the required school supplies for 

each grade level; school supplies are listed on the school’s website.  

Special permission forms will be signed and collected for the use of Kindles, tablets, and other 

technologies. 

FIELD TRIPS 

Field trips are a part of the learning program.  Notification, including a permission slip, will be sent home 

to parents prior to the field trip, briefly explaining the location and purpose of the field trip. The 

appropriate times of departure and arrival back at school and the means of transportation will be stated.  

In order for a student to accompany his/her class on a field trip, a signed permission slip from the child’s 

parents/guardian must have been received by the school.  Students attending a field trip are required to 

wear their uniform, unless otherwise noted in the field trip/permission slip sent home to parents prior to 

the field trip. Some field trips may necessitate additional fee payments. 

Field trips are a privilege; attendance is subject to behavior and late assignments. Students who chose not 

to participate in class will be asked to stay at school to finish their work. 

PASSING PERIODS 

Students will be given 2 minutes between each class period.  This time is to be used to gather materials 

for the next class, take bathroom breaks and drink breaks. Students must be seated in their next class 

when the second bell signals the end of the 2 minutes. 

TARDY POLICY 

Three Tardy slips will equal one STAR room visit.  

A tardy slip will be given each time a student needs to go back to their locker to get materials after the 

class has started. 

A tardy slip will be given each time a student is not in their class when the second bell rings to signal the 

end of the passing period.  

GUM 

This is a sticky subject! We do not allow students to chew gum at school because it often becomes a 

distraction to other students, and often it ends up in the wrong spot causing damage to furniture and 

carpets. 
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WATER/WATER BOTTLES 

Students are allowed to carry a CLEAR water bottle with them throughout the day. Water is the only 

substance allowed in these bottles due to distraction and spilling. Students will be asked to empty or 

return their container to their lockers if they add anything to their water. 

SNACKS 

Students in middle school are no longer given a snack break. Any food items need to stay in lockers until 

lunch. At the end of each week students are responsible for cleaning out their lockers to prevent critter 

problems.  

CAFETERIA GUIDLINES 

We all look forward to the lunch period as one of pleasure, relaxation, and an opportunity to socialize 

with friends.  Since so many students eat at the same time, the following guidelines have been established 

to ensure a pleasant atmosphere: 

 Follow directions given by the lunch-duty supervisors. 

 Pop, coffee, energy drinks, gum, and candy are not allowed in the cafeteria. 

 No glass containers. 

 After eating, clean your area and place waste in the appropriate container and bring your tray and 

silverware to the dish room counter. 

 This includes picking up spilled items off the floor 

 Use quiet voices when talking with friends. 

 NO ELECTRONICS 

UNIFORM DRESS CODE- Check family handbook for more detail. 

ALL STUDENTS MUST BE IN UNIFORM EVERY DAY. If a child is not in the proper uniform when 

they come to school, a parent will be called to bring their child a proper uniform. If the student is wearing 

extra items of non-uniform clothing (i.e. sweatshirts, colored tank top/t-shirt) the student will be asked to 

remove the item and will be able to pick it up at the end of the day. 

BULLYING 

A safe and civil environment is needed for students to learn and attain high academic standards and to 

promote healthy human relationships. Bullying, like other violent or disruptive behavior, is conduct that 

interferes with students' ability to learn and teachers' ability to educate students in a safe environment. 

The school cannot monitor the activities of students at all times and eliminate all incidents of bullying 

between students, particularly when students are not under the direct supervision of school personnel. 

However, to the extent such conduct affects the educational environment of the school and the rights and 

welfare of its students and is within the control of the school in its normal operations, it is the school's 

intent to prevent bullying and to take action to investigate, respond, remediate, and discipline those acts of 

bullying which have not been successfully prevented. The purpose of this policy is to assist the school in 

its goal of preventing and responding to acts of bullying, intimidation, violence, and other similar 
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disruptive behavior. Policy #514: Bullying Prohibition Policy is located on our website at 

www.cologneacademy.org or is available from the main office. 

DISCIPLINE PLAN 

At Cologne Academy, a community of strong values and character, each person must be willing to accept 

responsibility for creating a safe, positive, and productive climate for teaching and learning.  It is the right 

of every individual to develop his/her potential to the fullest.  It is likewise the responsibility of every 

individual to respect this right in others. 

Teachers have the responsibility to maintain a quality-learning atmosphere at all times in the classroom.  

Students are expected to show respect for teachers and other students, as well as all school property and 

materials.  Lack of cooperation and disrespect by a student will result in disciplinary action, suspension, 

or dismissal. 

Cologne Academy’s policy on Student Discipline is located on our website. The purpose of this policy is 

to ensure that students are aware of and comply with the school’s expectations for student conduct.  Such 

compliance will enhance the school’s ability to maintain discipline and ensure that there is no interference 

with the educational process.  The school will take appropriate disciplinary action when students fail to 

adhere to the Code of Student Conduct established by this policy. 

All students have the responsibility: 

 For their behavior and for knowing and obeying all school rules, regulations, policies and 

procedures; 

 To attend school daily, except when excused, and to be on time to all classes and other 

school functions; 

 To pursue and attempt to complete the courses of study prescribed by the state and local 

school authorities; 

 To make necessary arrangements for making up work when absent from school; 

 To assist the school staff in maintaining a safe school for all students; 

 To be aware of all school rules, regulations, policies and procedures, including those in 

this policy, and to conduct themselves in accordance with them; 

 To assume that until a rule or policy is waived, altered, or repealed, it is in full force and 

effect; 

 To be aware of and comply with federal, state, and local laws; 

 To volunteer information in disciplinary cases should they have any knowledge relating 

to such cases and to cooperate with school staff as appropriate; 

 To respect and maintain the school’s property and the property of others; 

 To dress and groom in a manner which meets school uniform policy; 

 To avoid inaccuracies in student newspapers or publications and refrain from indecent or 

obscene language; 

 To conduct themselves in an appropriate physical or verbal manner; and 

 To recognize and respect the rights of others. 

 

 

 

http://www.cologneacademy.org/
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ZAP (Zeroes Aren’t Permitted) 

When a student has late/missing work they will be assigned to ZAP until their work is made up. 

ZAP time will happen during lunch and diversified learning. This will be an opportunity for 

students to make up their homework and be held responsible for getting their work in on time. 

If a student accumulates 3 or more ZAP assignments they will also be serving a detention to help 

get those assignments caught up.  

COLOGNE ACADEMY 

MANUAL OF SCHOOL POLICIES APPROVED BY THE BOARD540 MIDDLE SCHOOL 

DETENTION/HOMEWORK MAKE-UP POLICY  

I. PURPOSE 

 The purpose of this policy is to assist parents in understanding the middle school detention 

policy and how procedures for detention will be carried out. 

II. GENERAL STATEMENT OF POLICY 

 Detentions will be held every Tuesday from 3:30 to 4:30pm, unless there is a school 

cancellation. Detentions will be held in a middle school teacher’s classroom. Students will be 

released at 4:30pm and will be walked to the front door and supervised until they are picked up. 

If student is not picked up by 4:40pm they will be checked into clubhouse.  

Students are to work on make-up work during their detention time, if they do not bring work to 

detention they will be assigned math facts and other academic work. 

Students obtain detentions: 

 Every three minor behaviors as recorded by teachers in the student planners, this may 

include classroom interruptions, disrespectful behavior, foul language, etc.    

 Excessive/extreme and/or continuous misbehavior that warrants a more severe and 

immediate consequence 

 Accumulation of 5 or more ZAP assignments at one time 

 If a student skips detention they will be assigned 2 more to make up the 1 they chose 

not to attend. 

Parents will be contacted by the teacher about their student’s detention as soon as they are on 

their third behavior or 5th accumulated ZAP  

If a detention is given on a Tuesday, the detention will be served the following Tuesday in order 

for parents to find appropriate transportation.  

If a student is absent on the Tuesday they are supposed to serve they will need to make it up the 

following Tuesday.  
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Middle School Support Pledge 

           I have read the Middle School Handbook, reviewed its contents with my parent(s)/guardian(s) and 

we understand that parental involvement empowers the parents by providing each parent and student with 

a greater stake in the school’s success. As such, I agree that I will abide by all rules, regulations, and 

policies of Cologne Academy. As a middle school student I will: 

 

 Support my academic and personal achievements by ensuring that I do my homework and read at home daily; 

 Support my academic and personal achievements by making sure I attend school except when there is an 

illness and by ensuring the timely arrival to school in the mornings; 

 Support my academic and personal achievements by ensuring that assignments missed due to excused 

absences are completed in a timely manner; 

 Support my academic and personal achievements by encouraging my parents to attend parent/teacher 

conferences  

 

            I (We) fully understand that non-adherence to the Parent/Student Middle School Handbook’s 

rules, regulations, and policies may result in a child’s expulsion from the school. 

 

 

Signature of Middle School Student:  ____________________________________________ 

 

Printed Name of Student:    __________________________________________ 

 

Date:    ________________________ 

 

 

Signature(s) of parent(s)/guardian(s):  _____________________________________________ 

   

    __________________________________________ 

 

Printed Name of Parent/Guardian:  __________________________________________ 

 

    __________________________________________ 

 

Date:     _________________________ 
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Goal Setting 

This year you will be taking four interims in reading and four interims 

in math. Together we will set a goal for you to achieve by the end of 

the year interim and work on meeting that goal with each test. 

 

Math Interim 

Pre-
Interim 

Interim 1 Interim 2 Interim 3 Interim 4 End of the 
year goal 

% % % % % % 

% change      

 

Reading Interim 

Pre-
Interim 

Interim 1 Interim 2 Interim 3 Interim 4 End of the 
year goal 

% % % % % % 

% change      

 

 

 

 

 


